
CCA Board Meeting Dates  
Board meetings are generally held on the third Thursday every other month from 
10 a.m. to 4 p.m. at the CCA office.  Please check the calendar for actual dates. 
Any CCA member is welcome to attend the board meetings; however, please 
contact the CCA and let us know you will be attending. Agenda items must be 
submitted to the CCA office 2 weeks prior to the board meeting date. 

 

CCA Special Rules of Order for Board Meetings  
 

1. Written reports (committee & directors) are required to initiate board or executive committee 
action. These must be in the CCA office - no later than 2 weeks prior to the scheduled meeting 
date - to be included on the agenda.  

2. Any other proposal, idea, etc. that requires board or executive committee action must be 
submitted in writing to the CCA office at least two weeks prior to the scheduled meeting date to be 
included on the agenda.  

3. The board or executive committee will consider only business listed on the agenda. New 
business not listed on the agenda will require a majority vote of the board to be considered.  

4. There will be no discussion without a motion on the floor.  

5. All motions and amendments must be submitted in writing. A recess will be allowed for time to 
formulate and write motions.  

6. Each person may speak twice on an issue with a limit of 5 minutes each time. The discussion 
will alternate opposing viewpoints until no further opposing points are brought up.  

7. Only the person designated by the president may have the floor.  

(Adopted 10/92) 
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